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PERMANENT STUDENT RECORDS

It is the policy of the Ringwood Board of Education that the school district will compile and maintain temporary and
permanent records of students enrolled in the school district. The Superintendent will regulate access and monitor
disclosure or communication of any information contained in each student’s records in accordance with state and

federal law.

The school district will maintain all documents and information in student records in either electronic or paper format.
Records will be stored, backed up, and secured in accordance with standards and protoco! established by the
Oklahoma State Board of Education.

The transcript of a student shall be maintained by the school district for not less than eighty (80) years following the
graduation, transfer, or date the student is withdrawn from the school district. “Transcript” will include the following:

. The permanent academic record of a student which shall include the name, address, telephone listing;
. The date and place of birth of the student;

. An inventory of courses taken;

. All grades received;

Grade-point averages or class rank;

. All academic and extracurricular honors and awards received;

All degrees conferenced;

Extracurricular or afterschool activities.
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All non-transcript information in a student’s record shall be disposed of by the school district at a time selected by the
administration that is between five (5) years and seven (7) years after the student has graduated, transferred, or
withdrawn from the school district. The school district shall comply with the potification of destruction of records
requirements set forth by the State Board of Education.

REFERENCE: 70 Q.S. §24-114
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